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MUNTCTPAL ORDTNANCE NO. !0,
SERIES OF 2021

ORDINANCE CREATING VARIOUS POSITIONS IN THE MUNICIPAL
ENT OF BAYAMBANG AND DETERMINING ITS
TIONS, POVER, DUTIES AND FUNCTIONS.''

VHEREAS,

EXPI.ANATOBY NOTE:
\.

Scction 76 af Rq:ublic Act No. 7160, otherwise known as the L*:cal
Gt:vernrnent Code of 1991, ptovides that every local governrnent unit shall desipp and
implement its oqm organizatieinal stsucture and stafEog pattem takiag iatri considemtioa its
tenrice requirement and frnaocial capability, oubiect tcr the minimum standard aod guidelines
prescribed b), the Civil Service Commissir:n; \

WHEREAS, Section 447 (s) (rrr) of thc same Code provicles that the Sangrmiang
Bayan has the power to detemrine the positions and salaries ioctuding allowances and other
emoluments and beriefrts of employees of the municipal govefllmerit;

WHEREAS, there shall be established in every local govemment unit aa

accounuble, efficient, and dynamic o4ganizmional structtrre arrl operating ,nechaflism that
will meet the priority needs and service requirements of its comrnunities (.GC, Section 3 b);

WHERE&S, human resources is no doubt the bigest resource of I-GUs as such, it
must be fuIly uecd in the aenic€ of the peoplll to coatioually fulfiIl tbek obliguircns to serve

the people fur the mrrst effective, efficient and accc>untable rnanner;

WHEREAS, LGUs have the power and authority to establish zn organlzat)on that

shall be tesponsible for the efficient and effective implementartion of their development

plat'ts, programs! objectives, and ptiotiries (LGC, Section t8);

NOW THEREFORE, on motion of SB Member Beniamin Francieco S. De
Vera, duly seconded;

Be it caaoed by the Sangguninng Buy* in seslion as*embled that:

SECTION 1. There shall be created the following positions in various offices of the

Municipal Government of Bayarnbang and cletermining ite qualiFrcations, p{)wer, dutie* and

functione,

SECTION 2. The qualifications of the new positions ere ar frrllows:

OFFICE OF THE MAYOR

COOPERATIYEDBTELTOPMENTSPECIALISTII SG/Sttp:15ll

Qualif icatio n Strnd.rrds

Education : Bachelnr's Degree relevant to the job

Exprrience/Training : 1 years relevant experience/4 hours televant training

F'ligibility : CS Professionel 2'd level eligbiliry
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OFFICE OF THE MUNICIPAL
DEYELOPMENT COORDINATOR

Qualificanon Standards

Educauon

ELrp erienc e /'f rai nin g

F.ligtbrlrty

: High School Graduate

: 2 yean relev"ant training/8 hourg relerant training

: None Required (MC 11, S-96-Cat- III as amended)

OFFICE OF THE ENGINEERING

Qualificauon Stand.ards
Education : Brchelor's Dqree in engineering relevant to thc iob
Experience/Training :NoneRequired

Ellgibility : RA 1080

Qualifi caticrn Standards

Educafiou
Experience /Training
Elrgrbiliry

l Bacl:elor's Depee in enginecring relevanf to the job
: 1 year relcvant expcrisc6T4 houq relevant tarning
I RA 1OBO

RURAL HEALTTI UNIT I

Qualifrc+tion Sundar&

Education
Hxperience/Training

Eligrbihty

: Bachelor of Science in Nursing
l None Required

: RA 1080

Qual ifi catio n Standards

Education

Experience/Training

Elgbiliq.

: Cornpleaor of the rni6r'if-cry couse

: None Required

: R4.1080

Quali fi cation Stand'rds
Education

Experience
Teaining

Efuibility

: Bachelor's Degree in Medical Technology
or Bachelor of Science in Public Health

: 2years relevant experience
:8 hours relevant trui.mg

: R{ l{J80

Qualifi cation Standards

Edusflfion

Erperience/T'raining

Fl,ligibility

; Baehdcr/s Degee in Ph*mrrey

; None Reqprired

: RA 1080
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Qualifi cation Standards

Education

Experience/Training

Elgrbility

: Elementary School Gtaduate

: None Required

: None Requircd (NfC 11, 5-96- Cat. IID

RURAL HEALTH UNIT II
IJ\BORATORYAIDE II
Qualification S tand.ards

Educatior

Hxp*rimee/Truning
Eligibility

: Elertrntary School Graduate

: None Required

: None Required (MC II, S-%- Cat. III)

ADMINISTRATIYE AIDE II
Qualificadon Sundards

Education

Experience/Training

Eliglbility

: NItrst be able to read and write

: None Required

: None Required O,{C 11, s. 96 - Cat. IIf

RURAL HEALTH UNIT III
IAB ORATONY TECHNICTAN I
Qualiticatron Standarc{s

Education : Completion o[ two years studies in college

: None Requrred

: None Required (MC 11, s. 96 - Cat IIf

ADMINISTRATIYE AIDE I (Utiliw Worker I
Qualification Sandards

Educadolt

Experience/Training

Elgrbiligv

r Elementary School Grarfuate

: None Required

: None Required (MC 11, s. 96 - Cat. III)

RURAL HEALTI{ UNIT IV

Qualificaticm Strn &zrds

Etlucation

Experience

Ttammg

: Bachek:r of Science in Nursing

: None Required

: None Required

: R 4. 1080

Qualificauon Standards
Education

Training/fraining

Eligibility

: Completion ot the midruifery course

: None Reryired

: R-t 10tt0

Munidpal Ordinanr'e No. / 0, Series 2021 Page )



I Rqpubtic of the Phitippines
PROVINCE OF PAITIGASINAN

MUNICIPAUTY OF BAYAMBANG

OFFICE OF THE SAI\iGGUNIAiIG BAYAN
^0ooloo0-.

OFPICE OP THE INTERNAL AUDIT

INTEBNALAUDITOR I fllt
(lu'alifrcation Standards

Education

Experience/Training

Ilhgrbility

: Bachelor's Degree relevant to the job

: None Required

: CS Professional;2nd level eligrbility

MUNICIPAL SOCIAL WELFARE & DEVELOPMENT OFFICE

DISABII ITY AFFAI&S OFFICER I
Qualification Standards

Education

Experience

Trarning

Eligbility

: Bachelor's Degree

: 1 yr. of relewnt experience on Disabilrty affain
: 4 hrs. relevant training

: CS ProFessional;Ztd level ehgibilitv

WELFARE,OFFICERIII
Qualifi cation Stan dards

Education

Experience

Training

Eligibility

: Bachelor's Degree in social work

z 2 years relevent experience

; I hours relev'ant training

: L{ 1080 (Social l0[brk)

PROJEC"I DEVEITOPMENT ASSISTANT I
Qualification Strndards
Education

Experience

Training

Efuibility

: Completion of tro yems studics in college

: 1 yearrelev;rnt experience

: 4 hours relevant training

r CS Professionsh 2nd levcl eligihility

Qualificatiotr Standards
Education

Expetience/Training

elipbility

: Bachelo/s Degree in social work

: None Required

: RA 1080 (Social Wbtk)

Qualifi cation Standards

Education

Experience/Training

Elgrbility

: Bachelols D.gr* in Agriculture Engrneeringor
Agricrrlture and Biosystems Engineering

: None Requtred

r RA 1080 (AgnculU:re and Biosydtems Engrneer)
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SECTION 3. The positioos shall bar'e the following duties, pover, aod fimcti6as:

gFFICE OF THE MUNICIPAL MAYOR

1. Coopcrative Dwetropmeat Spcciaffst II (Iem no. I-]t)
E Provide assistant in the development and implementation of plans and programs

especially on instinrtional clevelopment, strategic planrung diversificauon aild

designing economic and development related programs and proiects;

Conduct data profilmg rnd analp'is of cocperative related information and

development necessary tools essentials for planning implementation, monitoring

and evalrration of cooperative paografls and ssrvices;

Proyide tcchnical support to coqperative and other related agencies in the

subtnission of mandatory reportoria'l tequirements to regulatuB agency;

Perform other related task as may be assrgned from time to time by the immediate

supervaor.

O). OFFICE OF THE MUNICIPAL PI"A.NNING & DEVELOPMENT COORDINATOR
1. Admiilstrative Assistant fV (Bookbinder Iv) (Item no. V-10)

Strpervise atd p'ravide adminiarrtive cl{rport thfough boohbinding of recorek md
othcr pmitrent tlxtmrrnts of the MPDC;

Knowledgeable 'and ptofrcient in bindiqg volurninous docuure.trts in botmded form;

Bind books, according to speciEcation, using autornatic and manually operatecl

mechifles, hand tools, and equrpment;

d) Specialize in repaning and rebinding clarnaged orw(rm books;

e) Maintenance of records to eflsure thetr proper dispositions; and

Q Perform duties as may be assigned.

(c). ENGINEERING OFFICE

l. Engineer I (Item no. XYI-20)

a) Thinls of new s)'sterns and new ways to work;

b) Undersfand conplex mathernatical analysis, calculus, and other urathematics for

design and troubleshooting

.) Understaods mechanical coricepts and work to develop new solutions to problems;

d) Develops systefits, fixing problern^s or creating solutions;

e) Able to comrnunicate plans, thotrghts, and ratroarale in the iob;
f) Perform-s other related dudes as assigned.

2. Engineer II (Item no.YYI-Z2)

a) Undertakes actrvites requinag application of technical knouzledge, skills and

€xpffrence;

Assists in the preparauon of plans, designs, computation methods and reports;

Rcr,'iews, el-aluates, and rrpnitors proiects and activines;

Ptovides lflmidsttafr-e and technical assrsta-nce to fttote seoiot engineeg

Serves as lead worker over zubordinate engineerirqg personnel;

Performs other related duties as assigned.

b)

\
c)

d)

b)

.)

b)

c)

4
o

0

Municipal Ordinancv No. / 0, .feriet 202/ Page _f



Repubtic of the phitippines
PROVINCE OF PANGASINAN

MUNICIPAUTY OF BAYAUBANG
OFFICE OF THE SANGGUIUIANG BAYAN

^4ooloo0*.

(d). oFFTCE OF TI{E RURAL HEAL'TI{ UNTT r
l. Nurce I (Item no. XII-36)

a) Provide hands-on care to patients by administeri4g medicatioru , managsng
intravenous lines, observing and monitoring patients, conditions, and,
maintaining recor.ds;

Give dircction ard supewision to nurre aides and home hearth aides;

Monitodng and admirustering medicatron and intravenous infusions;

tahing palknt u;ulrp1r;e, pukco, tempcrafures and hkrcd prEiilrEr;

Pnrvide ernotionar suppolt tr patients and patients,femily membersl

Educate patients and the general public on disease management, spcial diet
plans and medical conditions, prwide information on home care after their
heatment and teach individuals how tp self-administer medication or complete
other self-care taskq

Perform any othe'professional duties as may be assigned by the supewisor.

2.Midwifel (Item ao. XII-J7)

a) novide sound tbmily planrunginformation and advice;
b) To prescribe or advi* on the examinations necessary for the earliest possible

diagnosis of prqnarcies at ris!
c) To carc and assist the mother during lahor and to monitor the fetus in utero try

the appropriate clinical and technical meansl

d) To conduct spontaneous deliveries including when required an episiotomy and
in urgcnt case, a brcech deliveq4

c) To rccognize the warning signs of abnorrrulity in the nmther or infant which
necessitate referral to a doctor and to assist the latter where appropnate, in
particular the manual remoual of the plar;enta, grssibly tbllowing a manual
examination of the. uteruq

0 To examine and catv for the newbonr irqfcrrf; to tflfte all initiatives which arc
necessary in case of need and to caty out where necessary immediate
resuscitetion;

S) To carc fbr and monitor the prugress of the mother in the pogtilfltfll period and
to give all nccecs,rty advrce to the mother sn infsnt catp ho enable hcr fo eilrur'
the optimum prqgrcss of the newborn infantl

h) To carry out ttratmentprescribed bya physiciary

i) To mairttain all necessary recods;
j) per{om any other professionel duties as nray be assigned by the supervisor.

b)

c)

d)

e)

f)

8)
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3. Medical Technologist IIf (Item no. )Ct-38)

") Takes charge in reviewing applicatioo for license renewal of the clinical laboratodes

in the nurrricipalrty;

Reviews report for compliance to licensing requrements;

Guides Munrcipal lreelth office $raffrn preptrng hbotatory ptocedures arril makes

thern arailable at all trmes to aid th€ Ilfunicipal l{edth Offuer rn rh€ appropriate

diagnosis and tteatment of dre patients;

Performs such other duties and frmcton-s a-s flruy be clirected by th" supewisor aad

higher authority.

4, Pharmacist II (Item no, EI-39)

a) Rcqponsible for thc operation of thc dispensary in the heahh cenrc.rs artt gr'Ir*tzl

heafth offices;

b) Assist in the eupervisioo of suborclinetes ancl to ensure that rvork is performe.<l in
accordance with professional standards.

.) Cornpounds prescnptions, prepares injection solutions, lotions, cjrntrnents and other

medicines;

d) Supen'ises rht norr-medicel functions such as ortlering dnrgp, nrrdical supplies, food

supplies and miscellaneous equiprnent;

.) Superuises aod operates the dispensiog serrnces;

0 Mainains im,efitories arrd rru.kespetiodic checks to ensure that stcnes received are
well accourrted fir.

5. Laboratory Technician II (Item no. XII40)

Cnllects and smcara sputum and lepmsy slides;

Perforrns diffetent labotatory exanrinatron suth as pfegntulcy test, wateJ analysis,

complete blood count, urinaly.ds, fecalysis, blood chemrstry and othet laboratory

examination;

Maintain updated inverrtoties acd order stocks and resotrccs needed by the

hboratocies including those needed by ttre reseatcher;

Facilitate the procurernent of laboratory supplies, chemicals and equipment in

eoordioaticrn with other laboqtory staff;

Perform laboratory hygiene duties zuch as disposal of laborarory wastes and

obserrance of safe stofltp and handling prctocols;

Assist laboratory rnaintenaoce and tacilitate laboratory sen'ices

Perform other related duties as required by the immediate zupen'isor

b)

c)

d)

a,)

b)

.)

d)

E

I
s)
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CE OF THE RURAL HEALTH UNTT II
LaboratoryAide II (Itcm no. XIII-33)

a) Transporrs laboratory materials and/ or specime.ns to and ftom other laboratodes, ar

b) Prepares standard equipment, facilities, e*td/u rchrtions for lebomto,ry €xperirrprts,

in accordance with deailed procalures and instructions;

.) Cleaos, breaks doum, and stotes laboratory equip,ment, faciftties, and zupplies after

corrpletioa of laboatory exercises, as required;

d) Practices sa.f.ety, environmeotal, atdf or infecrion control methods;

e) Perfarms other funcnons tlut may be assigned from tinre to time.

2. Administrative Aide II (Messenger) (Item no. XIII-3S)

a) sr:tq and delive$ 6fficial cocespondeuce(s) rvithin or outside the office;

b) Delir.ers the communications/clocunren* to the offices concernert,

.) Aecurately record, frle and disttibute all urward and outward correspondeuce

including nuil, fixes, email and irrternal correspondence;

d) Petfotsrs such otber functioru urd duties $ required by the Rurd Health Physician

arul Muricipl I-Iealth Offieer,

(0. OFFICE OF THE RURAL HEALTH UNIT III
1. Leboretoty Technician I (Item no. )QilV-l3)

") Process specimens, help diagnose conditio*ls and pnoduce quality and tinrelv

laboratory results;

b) Manage and maintain labontory equiprnent and reagents in accordance with

laboratory standards;

.) Refer dients/specimens to reler.-ant partrrer agencles as flecessarv;

d) Mainain equipment and an adequate stock of laboratory reagents;

e) Prorrde technical guidance on how labotatory ^services could be inprol'ed;

D Perform any other professional duties as rnay be assigned by the supenrisor

2. Administtative Aide I (Utility Worker I) (Item no. )OilV-16)

a) A.ssists rn uuinaining cleanliness aud ordetliness of the otfrce;

b) Assists in strning ard fiiling of office files;

c) Assiets in the delivery of rnernorandum circulas & etc.;

O Provides infoanatroq asslstarrce, urd advice to variou-s cofl-stituencies and

individ,uals;

e) r\ssists in develc'piW iab descripricnrs fcrr unit saff positions and ov€rsees

pcrsonnel transactions, searches, and emplol'rnent

D Perform other duties as maybe assigned from his irmnediate supenisor.
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OFFTCE OF THE RURAL T{EALITT UNIT TV

I (Item no.IO(V-I)

a) Bovide r\ands-on car.r, fa pattents by administeing, mclicatiota, maragsng
inhzvenous lines, obsewing and monitoring patients, conditions, and

maintainfug rtcords;

Give direction alrd supewision to nur:se aides and home health aides;

Monitoring and admirus teri ng medication and intrav enous infu si ons ;

taking patient samples, pu.lses' ternperatu$es ard bbod ptEssures;

Ptnvide enntional support to ptienB and p*tients' family memberc;

Lducate patients and the general public on disease management, special diet

plars and nediczJ conditiong prurride information on home care after their

trratment and teach individuals how to self-adminioter nredication or complete

other self-calr taskS

Perforrn a:ry other professional duties as rnay be assigned by the supewisor.

2. Midwift II fltcm no. )OCV-2)

a) Provide sound family planning information ard, a/rvice;

b) To prescribe or advise on the examination s necessary for the earliest possible

diagno*i* of ryrwncies at t'iek;

c) To carc and assist ttre mother during lahr and to monitor tlrc fetus in uterro by

tJae apprcpnate clinical ard tes.hnrcal nnans;

d) To conduct spontaneous deliveries including when requircd an episiotomy and

in urgentr,a&re breech delivery;

e) To rccagnize thc watrring eignr of ebnormality in the mother or infant which

necessitate refer:ral ta a dxtar and tn assist the latter wlrerc apprcpiate, in

particular the manual rtmoval of the placenta, possibly followirg a manr;a.l,

examination of the uterus;

f) to exarnine and care fbr the neu&orn inthnf to take all initietives which are

necessary in case of need and to cany out where necessary immediate

resuscitation;

g) To carc for and npnitor the pmgress of the npther in tle po$tnatal rroricd- a:nd

to grve all r,recessary advice tothe mother on infant cane to enable her to ensure

the optimum progrcss of the newborr inthnt

h) To carry out treatment prescribed lry a doctor;

D To maintain all necessary reconds;

jl Perform any other prctbssional duties ar rnay be assigned lry the supervison

b)

c)

d)

e)

D

8)
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(h). oFFrcE oFTHE TNTERNALAIJDTT

l. Intetnal Audimr I (Itcm no. XYII{)

a) Pre-audit I'ouchers ald countersign of checks;

b) Recortl clear deliverables and timeftames for the implemeutation of all audit

recomrrrendations;

.) Taking inventories, horrvevef, the internal auditor rnay review the plarx in advance

and obsetre and test check the accu:rcy of cotrntiag costag arrd sumrnar#-ing

d) Mainain property tecords; and

I All other activities related ro operations

9 l'erforms other rehnve frrnctkras vs n.riy be assigned by higher authority or

supenrsor.

(i). MUNICTPAL SOCTALITELFARE & DEVEr-OPMENT OFFICE

l. Disability Afreirs Offic-er I (Itcm no. XfV-6)

A Manage ad oversee the Persons with Disability Welfare progranr;

b) Represent Petsons with Disabilities in meeting of Ixrcal Govemment Councils and

other special bodies;

c) Monitonng urd Iurplenurrtrd.orr trf prugranu and ptov,iding tecluricd assistence:

d) Submit report to I\furucrpal Mayor on the implementation of programs and sen-ices

for dre prorurtion of the tighcs and *elfare of PWD;

e) Perfonns other arhs as assigned.

2. Social Welfare Officer III (Item no. XIV-16)

") Assist ur planning rn the delivcry of social ser,rices and progranrs of the unit;

b) Conduct interviews, horne visits, counseling case managenrent and iail; visit when

necessafy;

c) Ptepares social case study;

d) Prepares/submits ptofect proposals, acconqplishmrnt re?ofis and other related

(ePcrts;

Develops policies and programs related to I{uman Trzfficking;

Provides monitoring and technical assistance to the F'ield Offices relative to the

program inplemenatioo and capacity building activiries;

Facilitates tainrflg and progam fevrev/ relative to the program handled; and

Act as resource person io the different ctpacity bruldinp and advocacy campaigns

related to trafficking in person;

r) Pertbrms other tasks as rssigued.

3, Proiect Development Assfutant I (Item no. )ilV-18)

and actiritbs;

b) Idettifies and recomnrends additiooal firnctioo of

inrplemenation o f progranu;

.)

0

s)

h)

m<rre effectir.e
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4 Cr:ordinates with brangay and munrcipal o{ficials for the rmplearentatiot and

monitori4g of r:fEce/unidr progranx and actir,.ities;

Provkle administrrth'e nnd secretat{at fucctio'rrs tr: meetings arrd activities;

Monitors continuing complianee to set standards and improvement and submit

regular project monitorirg refrorts;

Petforms other tasks as assigned.

4. Social Welfare Officer I (Item no. XIV-19)

a) Conduct home r.rsig prepare $ocial cass study report and recommends assistance

according to stablished sandard;

b) Provide guidarrce and counseling sessicnrs 1.1 infllf iflrrals atd families to prevent

social maladiustments;

.) Esablish arxl maistaincase recr:rds;

d) Monitot tlre implementation of social welfare proganx aud sen'ices;

I Gather aod consolidate work plans, tasgets and consolidate accomplishments

urcludrng statistrcal reports;

f) Regulady attend meetmgt and ccrnferealces oo social welfare prografns and profects;

g) Coordirate rvith partner ageocies, Cid Scriety C)tganizations (CSAs) and People

Organizations (POs) in the irnplenrentation of social welfare programs and sewices;

h) Prepare and submit periodic repofis to immediate supemsoq

i) Perfotm other task as assigned.

(0. OFFTCE OF THE AGRTCULTURE

1. Etgtueer I (Agdculture E,nginecr rud BioeyBtefrs (It€tr ro. XV-26)

Respr>rsible ir the impleureffatioil of the famr rnachineq, tegirtation;

Prepare sketches, cinwings, p(oposer and btrdget neeckd for plerured agicultural

sites fbr rrigation and inftastructue projects, processog;

Responsible in coordinatng activities of any irrigatiron and agticultue infcastnrcurq

Conduct monitodng of the Farm rnachinery; aod

Responsible for any site validation of FNIR and other agriculture projects that

invoh'es er6'ineering works.

SECTTON 4. The corresponding salaries ald other benefi,ts of positions mentioned in
Section 2 item no. ([-33), ry-10), QWI-20 and XVI-22), (XII-36 to XII-40), (XIII-33 and
XIII-35), (XXIV-13 and XXIV-I6), 6XV-1 and XXV-2), QryII-6), (XIV-15, XIV-16, XIV-
18 and XIV-19), and (XV-26) was appropriated or incorporated in the General Fund Annual
Budget for Calendar Yeat 20?2

SECTION 5. This Ordinance shall take effect upnn its approval.

.U

e)

*)

b)

c)

d)

.)

ENACTED this 276 day of September 2021.
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OFFICE OF THE SANGGUNIANG MYAN

^0oolooG-

*AN OKDINANG C?EATING VANOUS
POITIONI.' IN THE MLINICIPAL
COI.EBJrWTENT OF BA'-AMBANG AND

&l,rrN?ArG rI'.S 0UALIFICAnONJ;
DUTIE S AN D FUI].CTIO^ rJ. "

Municipal Vice-Mayor &
SB Presiding Officer

Cutfid to lx du!, adop*, and appnae*

JOEL ..CAMACHO
Secreta he Sanggunian

DUMAITI{TA

WE
SAATGGUNIAAIG BA

E. RAMOS

DC. FLORES

HON.
Pangulo,

HON.
President, SK

HON.

ATTESTED:

HON. trAUL R. SABANGAI{

UIAMBAO

Municipal Ordinance No. / 0, Series 2021 Page t 2


