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ORDINANCE ABOLISHING THE VACANT POSITION OF LIBRARIAN I
ER THE OFFICE OF THE MUNICIPAL LIBRARY, AND CREATING THE

POSTTTON OF ADMTNTSTBATTVE ASSTSTATYT ry (BOOTrNDEB rD rN T
SAME OFFICE, AND DETERMINING ITS QUALIFICATIONS, DI.,TTIE,S AND
PUNCTIONS"

EXPI.ANATORY NOTE:

WHEREAS, Seetion 76 of Republic Act No. 7160; othetwise known as the Local
Government Code of 1.991,, pror.,ides that every local goruflmeflt unit shall design and
implement its own organizational structure and staffing patterfl taking into consideration its
service requirement and finarcial capabfity, subject to the minimum standard afld guidelifles
prescribed by the Civil Sen'ice Commission;

WHEREAS, Section aa7 @) (n-rr) 
"f 

the sarne Code provides that the Sangguniang Baym
has the power to determioe the positions and salaries iocluding allowances and other emolumeflts
and benefits of employees of the municipal government;

WH'EAEA$ the abolidon anel e$ation of poaition is deeirred rrece,s*arry, to €nflrr€ that all
po*itioo temaio relevaat, f'unctiooal and prerpedy attuned to the prcsef,t dynaorics of public
sen'ice delivery;

NOW THEREFORE, on motion of SB Member Beniamin Francisco S. Dc Vera,
duly seconded;

Be it enacted by the Sangguniang Bayan in session asxmbled that:

SECTION 1. ABOLITION OF POSITION. The following vacaot position under the Office
of the Municipai Library is hereb'y abolished:

Position Title Item No. Salary/Annum
Llbraliar I (SG 11) xI-1 257,868.00

SECTION 2. CREATION OF POSITION, The position and its correeponding Salary Grale
are hereby created under the Office of the Municipal Iibrarian, to wit:

Position Title Item No. Salary/Annum

Administrative Assistant IV (Bookbinder lV) (SG 10) xr-6 229,020.(n

SECTION 3. QUALIFICATION STANDARDS OF THE POSITION. The qu*lifrcation
of the position of Administrative Assistant tV (Bookbinder IV) are as follows:

ADMINISTR.dffWE ASSISTANT IV (BOOITBINDER rV) SG/Step z tD/l
Qualifi cation Standards

MUNICIPAL ORDINANCE NO. !2,
SERIES OF 2O2I

High School Graduate

2 yearc releyant training

8 hours relevant training
None Required (MC 11, S-96-Cat. III as amended)

4'Aft

w

Fducation
Experience

Trunng
Eligibility
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SECTION 4. DUTIES, FUNCTIONS AND RESPONSIBILITIES OF THE POSITION. llhe

NS:

1. Supervise and pror,'ide.t administrative support througb bookbinding of teccrrds

and other pertinent documents of the Municipal Librarian;

2. Knoudedgeable fifld prcficientin biodirgr,-oluminous documetrts in bounded

form;

3. Bind books, according to specification, using autornatic and manually operated

machines, haad tools,, and equipmenq

4. Specialize in repairing and tebinding damaptl or lvonr booLr;

5. Maintenance of records to eflsu{e theit proper dispositions; and

6. Perf<-rrm duties ars may be assigned

SECTION 5. The corresponding salaries and other benefits of positioa rnentioned in Section 2
item no. 6I-6), rllas appropriated or incorporated in the General Fund Annual Rudget for

rdarYear2022

SETTION 6. This Ordinance shall take effect upon its approval.

ENACTED this 27 dal of Septeruber 2A21.

and qpruucd:

ATIIESTED:

@
HON. R"A,UL R. BABANGAN
Municipal Vice-h.{a1'or &
Ptesiding Offrcer
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